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Job Description for BGEN Trustee

Role			Trustee, Botanic Gardens Education Network
Location	Home-based, with occasional face-to-face meetings if and when required
Contact		Samantha Bowden, BGEN Coordinator info@bgen.org.uk 
Closing date		31st October 2025

BGEN, the Botanic Gardens Education Network, is seeking a new Trustee to join its Board. This voluntary role offers a unique opportunity to support a small, passionate charity at a pivotal moment in its growth.
BGEN is a specialist network for plant and nature educators. We help our members connect people and plants in innovative and engaging ways, through online events, face-to-face training, networking events, and our Annual Conference. We are inclusive and welcoming, and we value contributions from both sector specialists and those with transferable skills from other industries.
We welcome applications across all four trustee workstreams: Governance, Treasury, Communications & Membership, or Conference & Training – but are particularly seeking candidates with expertise in Governance or Communications & Membership or Grant Writing & Fundraising Experience.
Successful candidates will combine knowledge of the practices of a modern Board with a deep commitment to supporting our mission in this vital non-executive role.
As a Trustee, you will play an active part in shaping BGEN’s future. You’ll bring commitment, energy and perspective to ensure the charity is well-governed, transparent and effective. This is an exciting opportunity to join the dynamic Board and support our work to empower plant and environmental education and engagement professionals across the UK. 


Availability and commitment

· Board meetings: 4–6 per year (online)
· Workstream meetings: 4 per year (online)
· Annual General Meeting: held January–February each year
Trustees typically spend 2–3 days per quarter on meetings and related actions, with support from the Coordinator and Bookkeeper. Commitment may vary across the year depending on workstream activities.

Trustees serve a three-year term, renewable once (maximum two terms, excluding parental leave).


About Bgen

Founded in 1989, BGEN is a Charitable Incorporated Organisation that supports and develops best practice in environmental and biodiversity education. Our network spans the UK, Ireland, and beyond, supporting educators in botanic gardens, arboreta, zoos, conservation organisations, and heritage institutions.

Our members (over 280 individuals and institutions) collectively reach more than 88 million visitors annually. They:

· Raise awareness of plant diversity, conservation, and the role of plants in daily life

· Help audiences of all ages connect with plants and the natural world

· Tackle major societal issues – from food security and health to climate change, inequality, and the lack of young people pursuing plant science careers


About the role
As a BGEN Trustee, you will be an active member of the Board and join a workstream. 

Key responsibilities include:
· Provide strategic leadership and support the development of BGEN’s priorities
· Ensure compliance with relevant regulations and governing documents
· Monitor financial performance, working with the Treasurer
· Help identify and manage organisational risks
· Contribute to effective, transparent decision-making in the best interests of BGEN
· Support record-keeping and communication with the BGEN Coordinator
· Collaborate with fellow Trustees across workstreams

About you
Each workstream requires different skill sets, and we welcome conversations with interested applicants about where they feel they can best support BGEN. All trustees should bring:
Skills, experience and knowledge
Essential
· commitment to fulfil the duties and standards required by charity governance 
· knowledge of best practice in charities and/or not-for-profit organisations
· a collaborative and supportive approach
· flexibility and adaptability
· sufficient time and capacity to fulfil the responsibilities of the role 
· passion for education
Desirable
· experience working with Boards at a senior level
· knowledge of the education sector and curricula in Wales, Ireland, or Scotland
· an interest in plants and the natural world
Benefits to you
As a BGEN Trustee, you’ll:
· Share your passion for plant and nature education on a national and international stage
· Be part of a friendly, supportive team shaping BGEN’s future
· Build experience in governance, strategy, fundraising and leadership
· Expand your professional network across cultural, heritage and environmental sectors
· Develop your own skills in decision-making, communication, and strategic planning

How to apply
If you would like to join our team, please send a CV and cover letter (max 2 pages) outlining: (1) your suitability and experience for the role, and (2) why you would like to join the Board of Trustees of BGEN, to Samantha Bowden, BGEN Coordinator, at: info@bgen.org.uk.
Interviews to be held during November 2025.
The Board will recommend their proposed candidate to BGEN’s next Board meeting. The successful applicant will be expected to take up their post following the Annual General Meeting planned for late January 2026.
For an informal discussion about the role, it’s responsibilities, or the different workstreams, please contact Lauren Baker, Chair of BGEN, at lauren.baker@obg.ox.ac.uk.
Thank you for your interest in BGEN.


The BGEN Board
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